[image: ]Education is like a jigsaw puzzle...
In terms 1 & 2 Mary was absent for 4 days.  Whilst Mary was at home her class learned how to use commas and exclamation marks in their writing, how to muse common word endings correctly and the names of common 2D and 3D shapes
During each school term more pieces fit together...
In terms 3 & 4 Mary was absent for a further 9 days.  Whilst Mary was at home, her class learned how to use speech marks in sentences, how to describe characters in their story writing, how to recognise lines of symmetry and to recognise 2 digit multiples of 5.
 (
What is an acceptable reason for not attending school?  
See inside to find out
)In terms 5 & 6 Mary was away on holiday for 10 days.  Whilst Mary was absent, her class learned how to turn statements into questions, how to use content pages and indexes and how to skim read.    They also learned to understand the difference between fact and fiction, how to recognise right   angles and how to tell the time.
 (
What if I need to take a holiday during term time?
See inside to find out
)Without all the pieces your child may never have the whole picture





The Education Act 1996 Section 444 (1) clearly states...
[image: C:\Documents and Settings\lindsey\Local Settings\Temporary Internet Files\Content.IE5\OKMX1WF7\MC900215228[1].wmf]‘If any child of compulsory school age, who is a registered pupil at a school, fails to attend regularly, the parents of the child shall be guilty of an offence.’
 (
Throughout this year we have let you know in every Newsletter the changes to our Attendance Policy from September 2011
)

At Upton Junior School we aim to ensure all pupils attend school for a minimum of 90% of the year.  
The year is made up of 190 days.  
What does 90% look like?  Is 90% good enough?
Read on...
Mary is in Year 3 at Upton Junior School.  Her attendance rate is 90%
Mary’s parents think this is good enough.  So, what does 90% attendance look like?
90% attendance means Mary is absent for the equivalent of one half day every week
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Mary is absent half a day a week!
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By the end of Year 3 Mary’s 90% attendance rate means she has missed the equivalent of four whole weeks of lessons in the school year. 
By the end of year 6 she will have missed sixteen whole weeks of lessons or more than two whole terms in the Junior school
LATENESS
Lateness is unsatisfactory conduct and may, if not discouraged, lead to absenteeism. Pupils who arrive after 9.00am daily should go to Reception where reasons for their lateness will be recorded. Parents will be invited into school to discuss any persistent lateness of their child, which may be recorded as an unauthorised absence.  After 9.30 am, the registers will be closed 

IRREGULAR ATTENDEES
If a pupil finds school attendance a problem, the school will;
a) Invite parents into school to discuss any issues.
b) Make parents aware that if poor attendance continues, a referral will be made to the Education Welfare Officer.
Sanctions available
In most cases, concerns about absence can be resolved through discussion, although schools may wish to consider the use of a penalty notice in some circumstances. 
Schools consult with Education Welfare Officers when applying to the authority for a fixed penalty notice to be issued. Failure to pay the penalty can result in prosecution by the local authority.
ATTENDANCE AND BEHAVIOUR SERVICE
The school has an Education Welfare Officer.  She will have regular consultation meetings with Mrs McGinley, which are pre arranged with the school. Discussion will take place in respect of pupils where attendance falls below 90%; advice and intervention will be offered. 
Some of the possible actions could be;
a) Letter and copy of Attendance register to be sent to parents
b) A referral being made to the Attendance and Behaviour Service.
c) FAST system to prosecution of the parent/s/carer/s.
d) Fixed Penalty Notice being issued by the LEA.
UPTON JUNIOR SCHOOL ATTENDANCE POLICY
(short version – full version is available on the school website)
Aims
1. To encourage pupils to attain excellent attendance.
2. To continue to strive for the best possible attendance.
3. To eliminate as far as possible absence from school.
4. To maintain accurate attendance data with all absence followed up.
THE MANAGEMENT OF ATTENDANCE
We endorse a whole school approach to the promotion of good attendance and all staff should:
a) Make it clear to pupils that punctuality and good school attendance is essential.
b) Take care over all registrations.
c) Follow up absentees and reasons for absence.
d) Give a sympathetic welcome and support to pupils returning from period of absence and facilitate them to catch up any missed work.
e) Be ready to talk to pupils about difficulties they are having in school and any problems they may have with attendance. Offer advice as appropriate.
STATUTORY REGISTRATION
Current guidelines make clear;
a) The symbols to be used to classify the reason for absence;
b) Procedures for monitoring attendance.
c) A criterion for what constitutes an authorised absence.
d) Procedure for checking on whether an absence is justified. 
e) Action to be taken in respect of those whose attendance gives cause for concern.
f) Registration takes place at 8.50am and 1.15pm. Registers must be returned electronically to the office by 9.10 am in order to comply with both Health and Safety and Fire Regulations.
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Is 90% attendance good enough?
How much education has your child missed?
 (
If possible, try not to have doctor or dentist appointments or holidays during term time.
)The school year is made up of 190 days.
95% attendance = 10 days absent
90% = 20 days
85% = 30 days
80% = 40 days					
75% = 50 days
70% = 60 days
 (
Contagious diseases like chicken pox, measles, sickness & diarrhoea
 
)So, what are acceptable reasons for keeping my child at home?



 (
The alarm didn’t go off.  School work is too hard.          Car wouldn’t start.  Shopping.  School uniform being washed.  Helping out at home.  Trip out.  Minor illnesses.  Birthdays.  Relative visiting.  Tired.  Non emergency medical appointments.
)What are unacceptable reasons for keeping my child at home?




Thanet Schools – Responding to requests for holidays in term time
Regular attendance at school is vital if children and young people are to achieve their full potential. Significant absence can have a damaging effect on children’s learning and can make them vulnerable in many other ways. This document sets out an agreed approach Thanet schools intend to take in response to requests from families to take children out of school in term time (for family reasons, holidays etc). Our shared concern is to promote attendance, reduce absence and ensure families and pupils understand their responsibilities and any sanctions which may apply. 

Agreement
1. Minimise absence by ensuring parents and children understand their responsibilities and by encouraging punctuality and good attendance.

2. Identify and support children and young people whose needs and circumstances could undermine their attendance (e.g. victims of bullying, children with health needs, young carers).

3. Intervene in response to early signs of poor attendance (e.g. monitoring attendance through registers, supporting families to promote confident parenting, referral to Education Welfare Officers and to other services).

Requests for holidays in term time
Parents/carers of children of statutory school age have no automatic right to remove their children for holidays (or other family reasons) in term time and they must seek head teacher authorisation. Each school’s policies are tailored to its particular circumstances and decisions to

approve or not approve such requests ultimately come down to individual head teacher judgement. 
While head teachers may give approval in exceptional circumstances (e.g. to enable a family to travel to attend a pilgrimage or to visit distant relatives), approval is not given as a matter of course. 

All Thanet schools agree to:
1. Highlight the importance of regular attendance to parents and carers and ensure they are made aware of relevant school policies. 

2. Discourage parents from taking children out for holidays in term time as part of their approach to promoting full attendance. The intention is not to impose a blanket ban, but to emphasise the need to minimise time off school, particularly when children are preparing for national tests and examinations and/or where there have been concerns about absence. 

3. Advise parents and carers of the need to seek their approval for any holidays in term time in advance and inform them of possible actions in response to unauthorised absence.

4. While the needs and circumstances of individual siblings will not always be the same, a common approach will be taken where possible.

5. Inform parents and carers of their decision and record any unauthorised holidays as unauthorised absence (G in the register).

6. Consider what further responses might be required (e.g. referral to an Education Welfare Officer, multiagency intervention or prosecution the local authority).
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